Business Credit Check Checklist

Use this checklist before extending credit to a new customer.
It helps minimize risk and protect your cash flow.

Customer Information

Legal business name and operating/trade name

Dt Lt

SMALL BUSINESS & STARTUP STRATEGY

Business address and phone number

Website and/or LinkedIn profile

Business number (BN) / Tax ID

Contact person (name, title, email)

Trade References

Reference 1

Business name or trade name:

Contact name and phone number

On time or typical payment performance? Y/N How many days?
Currently offering credit? Y/N Outstanding Balance: $
Reference 2

Business name or trade name:

Contact name and phone number

On time or typical payment performance? Y/N How many days?
Currently offering credit? Y/N Outstanding Balance: $
Reference 3

Business name or trade name:
Contact name and phone number

On time or typical payment performance? Y/N How many days?

Currently offering credit? Y/N Outstanding Balance: $

Credit Check

Dun & Bradstreet or equivalent rating

Credit Terms

Credit limit and net terms. (note required prepayment, downpayment, COD payments, etc.)
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